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MMOJIOXKEHUEN #7

r. ToMmck

O cmyoenveckom omaoesne Kaopoe

1. O6mme nonoxenus

1.1. BBoauTcs BepBEIe.

1.2. HauMenoBanue noapasieieHus — CTyAeHUYSCKHH OTAeN KaJIpoB.

1.3. Wcropus nmompasieeHus.

[Tonpasjenenne ¢ Ha3BaHHEM «CTYAEHYECKHIT OTAENT KaJpoB» CO3JaHO IPHKA30M OT
23.01.2001 Ne 15 B uesnsix yay4uieHus JOKyMEHTO000pOTa 110 JIMYHBIM JienaM cTyaenToB. Qe
HaXOJWJICA B HEMOCPEICTBEHHOM IOJYMHEHHH HAvalbHUKY OTAela KaapoB, QYHKIHOHAIBHO —
npopekTopy 1o yueOHoii pabore.

Ilpukazom ot 25.12.2012 Ne 501 «OO0 H3MEHEHHMH OpPraHM3alMOHHOH CTPYKTYpbI
yuusepcutera» ¢ 01.03.2013 crynenyeckHii oT/1es1 KapoB yrpaBIeHUs KaJpaMH ObIT I1epeBe/IeH
B IIOAYMHCHHE YIeOHOMY YIIPaBJICHHIO.

1.4. CryneHueckHil oTAen KaJApoB SABIAETCA CTPYKTYPHBIM MOJpa3feneHHeM ydeOGHOro
ynpapieHHsa PenepaabHOr0 rocylapcTBEHHOrO OIOKETHOIO 00pa30BaTe/IbHOIO YUPEKICHHS
Belciero  oOpaszoBaHusi «CHOUpPCKUIT  rOCYIapCTBEHHBIH  MEIMUMHCKUH  YHHBEPCHTET»
MununcrepcTBa 31paBooxpanenns Poccuiickoit denepamnuu (mamee YHHBEPCUTET);

1.5. CryneH4yeckuii OTHEN KaJpoB MOXKET ObITh PEOPraHU30BaH WM JTMKBHJIMPOBAH
IIPUKA30M PEKTOpA B COOTBETCTBHH C YCTABOM.

1.6. Crynenueckuit otaen xkajpos Haxoautces no aapecy: 634050, r. Tomck, Mockosckmit

TpaxkT, 1. 2, ctp. 20, 2 3Tax.



2. CTpyKTypa H OpraHu3anus

2.1. Cty/ieHUeCKH OTIEN KaJpOB HAXOAUTCS B cOCTaBe yueOHOro yIpaBiIeHusl.

2.2. HayanpHHK y4eOHOr0 yIpaBJIeHHs OTBEYACT 3a OPraHHU3aluI0 paboThl CTYAEHYECKOTO
OTJieJIa KaJIpoB, B TOM YHCJE 3a COOJIIOZIEHHE MPaBHI BHYTPEHHEI'O TPYAOBOIO pacIoOpsiKa H
OXpaHbI TPyJAa COTPYAHHKAaMH CTYAEHUYECKOro OTJeNIa KaJpOB, 3a KOHTPONIb HaJl BHIIOTHEHHEM
00s3aHHOCTEH, BO3JIOKEHHBIX Ha MOAYMHEHHBIX €MY COTPYAHHKOB, COXPAaHHOCTh MMYIIECTBA

YHHUBEPCUTETA, NIEPEAaHHOr0 CTYJACHYECKOMY OTAENTY KaIpOB IS BBIIOJIHEHHS ero () YHKI[HIA.

3. 3apauu u pyHKIMHU

OCHOBHBIMH 33/1a4aMHU CTYJACHYECKOTO OT/IENa KaJpOB SBIAIOTCS CIIe/IYIONIHE:

3.1. momydyeHHE OT NPHUEMHOH KOMHCCHU M XpaHEHHE JIHYHBIX e 00ydJalomxcs,
3a4HCJIEHHBIX Ha | KypC B COOTBETCTBHH C HOPMATHBHBIMH JAOKYMEHTaMH, BOCCTaHOBJICHHBIX,
OTYHCJICHHBIX, 3aYUCICHHBIX IMEPEBO/IOM H3 JIPYTHX BY30B JIO MOMEHTA fnepeaavyd ux B apXHB;

3.2. BezieHHe JEJIONPOU3BOICTBA HA KAXK/I0I'0 00YUAIOIIErocs 3a BCe BPeMs ero 00y4YeHHs B
YHHUBEPCHTETE, NOCTOSHHOE MOMOIHEHHE JTHYHBIX JIe] HeoOX0IMMOM TOKYMEHTaIIHEH;

3.3. mOArOTOBKA OTBETOB HA 3alpOChl 00YYAIOIINXCA, BEJIeHHE NePenHcku ¢ [IeHCHOHHBIM
(hOHIOM U IPYTHMH CTOPOHHHMH OPraHU3aLHsIMH (OTAENBI COLBANIUTEI, BOCHHBIE KOMUCCAPHATHI,
POB/, Ilpokyparypa u ap.);

3.4. cornacoBanue NPUKa30B, H3rOTABIMBACMBIX ICKAaHATAaMH Y HUBEPCUTETA (MIPOBEpseT
NPaBHIBHOCTB (YOPMYJIMPOBOK IIPHKA30B U OCHOBAHHI K HHM), B COOTBETCTBUH C YTBEPIKICHHBIMH
00pasiaMu pacropsUTEIbHBIX JOKYMEHTOB B HH(OPMAIMOHHOI cucTeme «Jlexanat» (mposepseT
HAJIMYHE U COOTBETCTBHE OyMaKHOMY BapHaHTY);

3.5. INNOATOTOBKA M IIEpeaaydya JIMYHBIX JACJ]T 06yqa10umxcsa piRIb:| I[aJ'H:HEﬁIHel"O XpaHCHHUA B
ApXHB (}’HOPHI[O'-IHBHBT coCTaB Je€jla, HNpUBOJHUT €ro B COOTBETCTBHE HOMECHKJIAType €I,
COCTaBJISIET OIMMCH U COTJIACOBLIBACT ¢ HAYAILHHKOM 00IIEro oT/Iea);

3.6 ocymiecTBIeHHE JJOMYCKa U UCIIOIb30BaHUS JIMYHBIX JIeJ1 00 y4aroIHXCsl COTPYAHHKAMH
YHHUBEPCHUTETA B COOTBETCTBHH C PErJIAMEHTOM;

3.7. BeIAa4Ya U3 IMYHAIX J1eJ1 00y4aIOMIMXCsl OPHTHHAJIOB ¥ KOIHI JIOKYMEHTOB, 3aBePEHHBIX

B YCTaHOBJICHHOM ITIOPAOKE.

4. Ilpasa u OTBETCTBCHHOCTEL
4.1. IlpaBa CTy1€HUYECKOr0 OT/Ie]Ia KaJpOB:
- COTIacOBBIBATh IPUKA3LI [0 JIMYHOMY COCTABY 00yUalOIIMXCH;

- IOATIHCKHIBATh CIIPABKH O NeprHoae 00yueHHs 00y4YaroMXCcs, OTYUCIICHHBIX U3 YHUBEPCHTETA,;
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- 3alpaliMBaTh U MOIYYaTh Y MOApa3AeICHHNA HHPOPMALMIO H JOKYMEHTHI, HeOOXOIMMBIE JIJIs
pEeLIeHH 3a1a4 OTAelIa.

4.2. OTBETCTBEHHOCTB:

4.2.1. OTBeTCTBEHHOCTH 3a KAYECTBO M BBIMOJHEHHE BO3JIOKEHHBIX 3a1a4, 3a
cobuoieHne paboTHUKaMH OT/eNa peskuMa KOH(MHISHIIHAIBHOCTH HECET HAYallbHUK yu4eOHOro
YIpaBJIeHHA.

4.2.2. PaGOTHHKH 1OApa3/ieIeHHs, TPHUHHHUBIINHE MaTePHAIbHBIH HIIH HHOH yiep0,

HECYT OTBETCTBCHHOCTD B IOPAAKE, NPEAYCMOTPCHHOM 3aKOHO/IATCJIILCTBOM.

5. BzanmogeiicTBHe ¢ opa3iesIeHUsIMH YHHBeEpCUTeTa
5.1. Crynenveckuii OTAeN KaJpoB B3aUMOJEHCTBYET CO BCEMH CTPYKTYPHBIMH
NoJpa3IeIeHHAMI Y HUBEPCHTETA, IIOJIy4ast 0T HUX HH(OPMAaLIMIO, MATEPHAIIBI, OTYETHI ¥ JIPYTHE
JIOKYMEHTBI, HEOOXO0/AIMMBIE JI/IS1 KAU€CTBEHHOTO OCYILIECTBIICHHS CBOEH IEATEIbHOCTH:
- IIPH COIJIACOBAHUH IPHKA30B 110 JIMYHOMY COCTaBY 00Y4aIoIInXCs;

- 1pu GOPMHPOBAHHH M ClIaYe B apXHB YHHBEPCUTETA JIHYHBIX 1€ 00 YJaroIIHXCA.

6. /le1onpou3BoacTBO

6.1. Jlena B mnoapaszaeneHud (GOpMHPYIOTCS B COOTBETCTBHH C  YTBEP:KACHHOI
HOMEHKIIATYpPOIii.

6.2 CTYJIBI{‘ICCKHﬁ OTJCJIa KaJpOB HMEET II€4YaTb C HAMMCHOBAHHCM IIOAPa3/JICIICHHUA H
IITAMII, HCIIOJb3YEMBbIE Ul 3aBEpPEeHHUs MOAnUced paboTHUKOB oTlesna. OTBETCTBEHHOCTh 3@ HUX
HECET CIEIHAIHCT OT/IeJIa KaJpOB.

6.3. Iogpaszaenenne B CBOEM IPOM3BOJACTBE HMEET JOKYMEHTHI KOH(HIEHIHAIBHOTO
XapakTepa ¢ IEepPCOHAJIBHBIMH JIaHHBIMH 00ydaromuxcs (JIMYHBIE Jena, JAOTOBOPHI). 3aulmTa

KOH(QHICHUHAILHOCTH OCYIIECTBISAETCS B COOTBETCTBUH € 3aKOHO/1aTeNbCTBOM PD.

7. llopsinok BHeCeHHs H3MEHEHH I B MOJI0KeHHe
H3MeHeHHss B NOJIOKEHHE BHOCATCA B COOTBETCTBMH ¢ 1. 3.2.4. persamenta «3.1

Vrpasnenue 10KymMeHTaLuei».

Crnenuanuct 1o Kajapam

CTYZECHYECKOro OT/ela KapoB ‘/%Z% E.B. Kpyrosa

E.B. Kpyrosa
8(382)2901 101*1614



