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[NEPCBOadd Ha p}’CCI{HFI A3BIK TOKYMCHTOB, BBITTOJIHCHHBIX Hd HHOCTPAHHBIX A3BIKAX

1. O0ImHe MoI0KEeHUA

1.1. Beenen B3ameH pernaMenTa mepeBOaa HA PYCCKUM A3BIK JOKYMEHTOB, BEIOJTHEHHBIX
HA WHOCTPAHHBIX S3BIKAX, IMEPEBOAA HA MHOCTPAHHBIE SA3BIKM JTOKYMEHTOB, BEITOJHEHHBIX HA
PYCCKOM S3BIKE, BRIYUTKHU MEPEBOAOB TOKYMEHTOB OT 10.06.2025 Nog.

1.2. HacTosanmi pernaMeHT COAEPHKUT CACTYIOMIHNE ONMPEACICHUA:

- IEPEBOAYECKASA NEATEIBLHOCTE (JAJIEE - HEPEBOM ) - CHCTEMATHYECKAS padoTa 1Mo MEPEBOAY
OOKYMEHTOB U TEKCTOB C PYCCKOTO fA3BIKA HA MHOCTPAHHEIN, & TAK)KE C MHOCTPAHHBIX A3BIKOB HA
PYCCKUH S3BIK;

- BEIYUTKA MEPEBOJA JOKYMEHTA (anee - BEBIYUTKA) -ITPOBEPKA MEPEBOIA TOKYMEHTA 1A
BBIABJICHUA M MCIPABICHUS BO3MOKHEIX Op(orpa)uuecKux, CMBICIOBBIX, IMYHKTYAlIMOHHBIX,
rpaMMAaTHUECKIX, CTHJIMCTHUECKHUX OIHNOOK, MTPOMYCKOB B TEKCTE MEPEBOJA; KOHTPOIL €IMHCTBA
CTWJIA IEPEBOA; KOHTPOIb €ANHO00PA3UA HCITOJIE3YEMO B IMTEPEBOIE TEPMUHOJIOTHH.

1.3. Hacroammili permaMeHT yCTAHABIMBAET MOPAIOK IMEPEBOAA HA PYCCKAM A3BIK
JOKYMEHTOB, BBIMTOJHEHHBIX HA HMHOCTPAHHBIX fA3BIKAX, MEPEBOJA HA WHOCTPAHHBIE SA3BIKH
OOKYMEHTOB, BEBIITOJHEHHBIX HA PYCCKOM S3BIKE, 4 TAKKE BBEIYUTKHU MEPEBOJOB JOKYMEHTOB;
OOpEeneaiaeT BUABI JOKYMEHTOB, MOANEKANIMX MEPEBOAY M BBIYUTKE, CPOKH OCYIIECTBICHHS
nepesoaa ¥ BeluuTKH B PI'BOY BO CubI'MY Munsnpasa Poccum (manee - yHUBEPCHUTET,
CubI'MY).

1.4. Hacrosanmi pernamMeHT pa3padoTaH B COOTBETCTBHUU:

- ¢ @GepepanbubiM 3ak0OHOM 0T 29.12.2012 Ne 273-D3 «O0 obpaszosanuu B Poccuiickon
Deneparm»;

- GepepanbHBIM 3aKOHOM «O HAYKE U rOCYIapCTBEHHON HAYYHO-TEXHUYECKOM MTOJTUTHUKE»
ot 23.08.1996 N 127-@3;

- Yerasom Cubl'MYV;

- TokansHBIMU akTamu CudbI’'MYV.

2. BUabI TOKYMEHTOB /1151 IEPEeB0/1a H BLIYHTKH



2.1. B COOTBETCTBUM C PErIaMEHTOM OCYHIECTBIAETCA HEPEBO HA PYCCKUH A3BIK
JOKYMEHTOB, BBIITOTHEHHBIX HA AHTJIMMCKOM S3BIKE, B TOM YHUCIE TJOKYMEHTOB, MOMYYEHHEIX B
WHOCTPAHHEIX rOCYAAPCTBAX (Janee TOKYMEHTEL, MO QJIEkKAIINE IEPEBOY ).

2.2. B COOTBETCTBUM C PETAAMEHTOM OCYIIECTBIAETCA MMEPEBOJ HA AHTIMHCKUM SI3BIK
JOKYMEHTOB, BEITOJHEHHBIX HA PYCCKOM SA3BIKE.

2.3. B COOTBETCTBUM C PETIAMEHTOM OCYIIECTBISIETCA BBIUMTKA JOKYMEHTOB,
MEPEBENEHHBIX C PYCCKOTO HA AHTJIMHUCKHAU A3BIK (Ian€e - TOKYMEHTHI, IT0IJIEKANIUE BEIUUTKE).

2.4. K nokymMeHnTam, noaaeKanium mepeBoay, OTHOCATCA:

-  KOMAaHIOUPOBOYHBIE JOKYMEHTHI (OWMIETBI, MOCAOOYHBIE TAJIOHBEI, KBUTAHIIUH,
TOCTUHUYHEIC YEKH);

- TIOKyMeHTHI 00 00pazoBanuu (crpaBku 00 00yueHUN, AKATEMUUYECKHE CITPABKH );

- MH()OPMAIMOHHEIE MATEPUAIHI I WHOCTPAHHBIX I'Pa)JaH, 00yJarommxcs B paMKax
OnymMHrBanmsHOU 00pa30BaATENBEHON MPOT PAMMBEI;

- HABWUTALWA KJIMHHUK ¥ YHUBEpcHUTeTa (TA0MMUKY, YKA34aTeIu U T.1.);

- JIOKQJIBHBIE AKTEl U JOKYMEHTEI YHUBEPCUTETA,;

- TEKCTHI HOBOCTEH, MYyOIUKYEMBIX Ha cauTe «Aodutypuent Cudbl’ MY ».

2.5. K mokymenTam, noQeKaniiM BEIYUTKE OTHOCATCA

- TOKyMEHTHBI 00 00pazoBanuu (CrpaBku 00 00ydeHUM, AKATEMUIECKAE CIIPABKH).

2.6. JIOKyMEHTEL, HE MOAJIEKANIUE NEPEBOAY U/UIIN BEIUATKE:

- HAyIHBIE CTATHH;

- AHHOTAINH;

- TPAHTOBBIE 3AABKH;

- y4€OHBIE U METOIMYECKHE MATEPHUAITEI,

- TEKCTBI, PA3MENLICHHBIE HA O(PUIIMATBEHEIX CAUTAX YHUBEPCUTETA U KINHHUK.

3. llopsanok H CPOKH OCYHIECTBJICHHS NePeB0O/a H BLIYHTKH

3.1. IlepeBoa 1 BEIUUTKY JOKYMEHTOB, YKA3dHHBIX B PA3JEJI€ 2 HACTOAIMIEr0 PETIAMEHTA,
OCYIIECTBIIAET YIIPABIECHUE MEXKIYHAPOAHOTO PAa3BUTHA (HAJIEE - YIIPABICHHUE).

3.2. Anda BBIIOJHEHUsA NEPEBONA CTPYKTYPHOE MOApa3AeleHUEe WaM pPadOTHUK
VHUBEPCUTETA HANPABIAET IO AaOpPeCcy OIEKTPOHHOW TMOYTHl HAYAJIbHUKA Y IPABICHUSA
SJIEKTPOHHYIO BEPCHIO MTOKYMEHTA, MOJIeIKAnIero nepesoay, B Tekctoom (opmare (.doc, rtf) c
YKa3aHNEM COOTBETCTBYIONIEH TEMBI MUChMA («JlOKYMEHT Oy mepeBoaar).

KoMaHIupoBOUHEIE TOKYMEHTEI JOJDKHBEI HAIIPABIATHECA B XOPOMIO YUTAEMOM BHUIE B
popmare .pdf. KomanqupoBOYHEIE MOKYMEHTHI HAMMPABIISIOTCA MO aAPECY AJICKTPOHHOM MOUTHI
HAYATEHUKA YTPABICHUA C YKA3aHUEM COOTBETCTBYIOMIEM TeMBl MMHCbMa («JlOKyMeHT i
EPEBOIAY).

3.3. Jlna BEIMOMHEHUSA BBIYMTKU CTPYKTYpHOE moppaszaeneHue wian padborauk Cubl’MY
HAIpPaB/LIET IO aAPECy SJICKTPOHHOM ITOUTHI HAYAIBHUKA Y IPABIACHUS AJIEKTPOHHYIO BEPCHIO
TOKYMEHTA, MOJICIKANIeTO BRIYUTKE, B TEKCTOBOM (popmare (.doc, rtf), a Taxke TOKyMEHT HA
A3BIKE OPUTMHANA B 7IeKTPOHHOM BHUAE (B (popmare doc, rtf, .pdf), ¢ ykazanmem cooTBeTcTBYIOTIEH
TE€MBI MUChMA («/|OKYMEHT 1151 BEIYUTKH ).

3.4. B ciyuae HEOOXOOMMOCTH HEPEBOJA KOMAHIUPOBOUYHBIX JOKYMEHTOB HA PYCCKHMI
A3BIK C JH000r0 WHOCTPAHHOIO A3BIKA, KPOME AaHIJIMMCKOTO, IIEPEBON OCYHIECTBIIAETCA C
HCIIOJBE30BAHUEM CPEACTB MAMMHHOTO mnepeBofa. CTUINCTHUECKAsA TOYHOCTH M COOIOEHUE
HOpM op(dorpadum HEe TApAHTUPYETCA.

3.5. IlepeBon KOMaHIUPOBOUHEIX JOKYMEHTOB, JOKYMEHTOB 00 00pa30BaHUM, TOKAIEHBIX
AKTOB M JTOKYMEHTOB YHUBEPCHUTETA M HHBIX JOKYMEHTOB, 00BEM KOTOPBIX HE IPEBBIILIAET 3
CTaHIOAPTHRIX IepeBoaueckux crpanun (5400 3nakoB ¢ mpoOenamu), OCYIIECTBIIAETCSA B TEUCHUE
5 pabouux gHEH C JaTH MOCTYIJIEHUS SJIEKTPOHHOM BEPCUM TOKYMEHTA B Y IPABICHHUE.

3.5.1. @opmaim30BaHHBIE (3AKOAUPOBAHHBIE) PEKBU3UTHI JIEKTPOHHOTO Ouiera,
3QITOJIHEHHBIE C MCHOIb30BAHNEM CUMBOJIOB JIATHHHILEI, HE ITOAJIEKAT ITEPEBONY HA PYCCKUM A3BIK,
4 WMEHHO: €CIM MECAl [JaThl OTIPABJIECHUA pelca, HAUMEHOBAHUA W (M) KOXBI
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a’pPONOPTOB/IIYHKTOB OTHPABJICHUA U HA3HAUEHUS, KO BATIOTHL U (POPMA OILJIATHL MTPEICTABIECHBI
B OMneTe K0Q0M HA JIATUHUIIE U3 COOTBETCTBYIONIETO EqMHOTO MEKAYHAPOAHOTO Kogu(puKaropa.

3.6. IlepeBog MOKYyMEHTOB, OOBEM KOTOPBIX MPEBBIIAET 3 CTAHIAPTHBIE MEPEBOAUECKUE
crpanuis! (5400 3nakoB ¢ mpoOenamu), ocymiecTBAAeTCS B TeueHue 10 pabounx mHEW ¢ Jarsl
MOCTYIJIEHUA SJIEKTPOHHOW BEPCHMM NOKYMEHTA B YIpaBiaeHHE. CpPOK BBINOJIHEHHMA IEPEBOIA
OOKYMEHTA MOKET OBITh YBEIMUEH, €CIM TEKCT MPEOOCTABICHHOTO B Y IIPABICHUE TOKYMEHTA
nMeerT OompmoNn 00BeM (CBRIIIE |5 CTaHmapTHBEIX NEPEBOAUECKUX CTPAHUI]) WIA BBICOKYIO
CIIOKHOCTE. OO yBEIMYEHUM CPOKA BBITOIMHEHUS padOT Mo mepeBony padOTHUK, HANMPABUBIIWM
OOKYMEHTHI HA NEPEBO, OYIET YBEMOMIIEH MO SNEKTPOHHOU TTouTe. [lepeBoa mokymeHTOB, 00BEM
KOTOPEIX OpeBeImAeT 20 CTaHOAPTHEIX MEPEBOAUECKUX CTPAHUIL, OCYIIECTBIAETCA B TeueHue 30
paboumx OHEN C AATHI DOCTYIUIEHUS SIEKTPOHHON BEPCUH JOKYMEHTA B Y IPABJICHHUE.

3.7. IlepeBon mokymeHTa HOIKEH OBITH O)OPMIEH B SIEKTPOHHOM BHIE, OTAEIHHBIM
TOKYMEHTOM B TekcToBOM (popmare (.doc, rtf) w 3aBepeH mepeBOTIMKOM C YKAa3aHUEM E€ro
(pavmy, UMEHH M OTYECTBA, 4 TAKKE HATE O(POpPMICHUSA HNEPEBONA MM HAYAIBHUKOM (H.O.
HAYAIRHUKA) YIIPABIEHUS C YKa3aHUEM €T0 ()aMIINH, UMEHHA U OTUECTBA, 4 TAKKE JOKHOCTH U
OaTel O(popMIEHUS TEPEBOIA.

3.8. JlokymeHT noOcCie€ BBIUATKU OOJDKEH OBITE O(QOPMIEH B SIEKTPOHHOM BHIE,
OT/IEJTLHBEIM JOKYMEHTOM B TEKCTOBOM (popmare (.doc, rtf) 1 3aBepeH mepeBOqINKOM € YKa3aHUEM
ero (pammnny, MMEHN U OTUECTBA, 4 TAKIKE OATHI O()OpMIIEHHNA NIEPEBOA WINM HAYAIEHUKOM (H.0.
HAUYAIBHUKA) YIIPABIECHUS C YKa3aHUEM €T0 (paMIINK, UMEHU U OTUECTBA, 4 TAKKE JOIKHOCTH U
OaTel O(popMIEHUS TEPEBOIA.

3.9. IlepeBon moxymeHra, O(OPMIEHHBIM B COOTBETCTBHM C m. 3.7, mepemaercs B
CTPYKTypHOE nmofpasaenenue wm padotauky Cuol'MY - manmnatopy nepeoaa rmo 3JeKTPOHHOH
moure. Kommsa ykazannoro mepeBoga Ha OyMaKHOM HOCHUTEIE WIH B BHUAE JJIEKTPOHHOTO
OOKYMEHTA XPaHUTCA B Y IPABIECHUN U B COOTBETCTBYIONIEH ITanke Ha o0miem mucke Cudbl'MY.

3.10. lokymeHT mociie BBIYUTKH, O(POPMIEHHBIA B COOTBETCTBUHU C M. 3.8, mepeaercs B
CTPYKTYpHOE nmofpazaenenue wi padortauky Cuol'MY - manmnatopy nepesoaa rmo 3JIeKTPOHHOH
moure. Komma ykazannoro mepeBoga Ha OyMamHOM HOCHUTEIE WIM B BHUAE JIEKTPOHHOTO
OOKYMEHTA XPAHUTCA B Y IPABIECHUU U B COOTBETCTBYIOMIEN ITanke Ha o0miem aucke Cudbl'MY.

4. Ilopsinok BHeceHUsI H3MeHeHHH B perjiaMeHT
MN3MmeHnenns B periaMeHT BHOCATCA B COOTBETCTBHM € PErIAMEHTOM JOKYMEHTO00OpOTA.

HawaneHuk yrpapiaeHus JOKYMERT OLA[HCAH
MEKIYHAPOIHOTO Pa3BUTHA MPOCTOM ANEKTPOHHOU NOAMKCHI E.K. ITnemkosa
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